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1. Oo01mme MoJI0KEeHUA

1.1. Hacrosmee Ilomoxxenne pa3paboTaHO B COOTBETCTBUU C 3aKOHOM
Poccutiickoit @eaepanuu ot 29.12.2012 Ne 273-®03 "O6 ob6pazoBanuu', mpruKa3zoMm
MunuctepctBa 0bpazoBanus u Hayku Poccuiickoit @eneparuu ot 1 urons 2013 r.
N 499 «O6 yrBepxaenun Ilopsimka opraHm3anmuu ¥W  OCYIIECTBICHUS
o0pa3oBaTeNbHON JIEATENBHOCTH IO JOMOJHUTENBHBIM MPOPECCHOHATBHBIM
nporpammam», ¥Ycrasom OUY JI1O «{Th».

1.2. Tlopsiook 3amojHEeHus, yuyeTa U BblJAaYH JUILUIOMOB U yJIOCTOBEPEHHI
O JIOMOJIHUTENLHOM MPO(eCcCHOHATILHOM 00pa30BaHUM U MX TyOJIUKATOB (najnee -
[Topsinok) ycraHaBiuBaeT TpeOOBaHUS K 3aMOJHEHHIO U YYETy JAWIUIOMOB U
YIOCTOBEPEHUN O JOMOJIHUTENBHOM MpodecCHOHATBLHOM O0pa30BaHUU M MX
nyOMuKaTOB, a TaKkKe MpaBWia BbIIAYM JUIJIOMOB M YJOCTOBEPEHHH O
JIOTIOJIHUTEIHHOM IPO(EeCCHOHATFHOM 00pa30BaHUU U UX TyOJIUKATOB.

1.3. JIumiomsl ¥ YJOCTOBEPEHUS O JOMOJHUTEILHOM MPOPECCHOHATHHOM
oOpazoBaHnH BBIIAIOTCS ouy IO «Th», OCYIIECTBIISIIOLINM
o0pa3oBaTeNbHYI0  JEATEIbHOCTh 10  pEalu3yeMbIM  JOMOJHUTEIHHBIM
npo(ecCHOHANBHBIM MTPOrpaMMaM MPo(hecCHOHATIBHOTO 00pa30BaHHUA.

1.4. JlokymMeHT o0 KBaJu(UKAIUU TMOATBEPXKIAACT TIOBBIIICHUE WIIU
IPUCBOCHUE KBaJTM(DUKAIIH o pe3yibTaTam JOTIOTHUTEIHHOTO
npo(ecCHOHAILHOTO 00pa30BaHUsl M BBIJAETCSA JUIAM, YCHEIIHO OCBOMBIIUM
COOTBETCTBYIOIIYIO  JIOMOJHUTEIbHYI0 NPO(ECcCHOHANbHYI0 TporpaMmy U
MPOLIEAIINM UTOTOBYIO aTTECTALIMIO.

1.5. CnaymarensiM, YCNEIIHO 3aBEPIIMBIIUM KypC OOY4Y€HHS, BBIJAIOTCS
CJIeIyIoIue JOKYMEHTHI:

1.5.1. JlokyMeHTBI 0 TpodeCcCHOHATILHOM TTePeroAroTOBKE:
. JUIUIOM O TIPO(hEeCCHOHATBHOM MePEenoarOTOBKE;
1.5.2. JIOKyMEHTBI O TIOBBIIIIEHUY KBATH(PUKAIIAHN:
. YIOCTOBEPEHHUE O MOBBINICHUH KBaTU(UKAINH (10 72 9acoB);
. YIOCTOBEPEHUE O MOBBINICHUH KBaTu(pUKaIuu (0T 72 4acoB);
. ynocToBepeHue o nosbiiiennu kBanudukamuu (ot 100 1o 250 gacos).

1.6. C nummomMoM o0 TpOo(ECCHOHATLHON TEpPEnoArOTOBKE BBIIACTCS
MPWIOKEHNUE K HEMY B BHUJIC BBITTUCKH OIEHOK MO COOTBETCTBYIOIIUM Y4EOHBIM
TUCIMIUIMHAM, KOTOpoe ©O€3 IuIloMa HEACWCTBUTEIHHO. PermcrparioHHBIH
HOMEp TIPWIOXKEHHS K JUIJIOMY O TEpENnoJroTOBKE OJKEH TOJHOCTHIO
COOTBETCTBOBATh PETHUCTPAIIMOHHOMY HOMEPY JUIUIOMa O TpOodeCCHOHATHLHON
MEPETOATOTOBKE.

1.7. bnaHku JOKYMEHTOB O TMpodeccHOHANbHON TMepenoAroToBke |
MOBBIIIICHUHN  KBaJU(PUKAIIUU  SBISIOTCS  OJIAHKAMH ~ CTPOTOM  OTYETHOCTH,
M3TOTABIMBAIOTCS HA CIICIIMAIEHON OyMare M meqaTaroTcsl B TUorpaduu.

brnanku mOoKyMeHTOB 0 MPOeCCHOHATBHON TIEPETIOITOTOBKE ¥ MOBHITIICHUT
KBATM(PUKAMKA JJIST 3aMOJIHCHWST W BBIJAYM JIMIAM, YCIICITHO MPOIIEAIINM
UTOTOBYIO aTTECTAIMIO MO TOBBIMICHUIO KBATH(PUKAINKA WU MPOdeCcCHOHATHHON
MEPETIOITOTOBKE BBIIAOTCS METOJIUCTY C IIOMETKOM B JKypHAJIE TI0 YUEeTy OJIaHKOB.



2. 3anoJ/iHeHHE JOKYMEHTOB O NePenoAroToBKe U MOBbIILIEHUH
KBaJIMPUKALMHU

2.1. 3anonHeHHE AOKYMEHTOB O MPO(ECCHOHAIBHOW MEPErOATrOTOBKE U
MOBBIIICHUH KBaTU(PUKAIUU TPOU3BOAUTCS B COOTBETCTBHHM CO CIIEAYIOIIUMU
TpeOOBaHUSMU: TME€YATHBIM CIHOCOOOM WM OT pPYKH, Kauurpauueckum
MOYEPKOM, YEPHBIMH YE€PHUIIAMH, 0€3 NCIPABICHUN U MOJYHUCTOK.

2.2. bnaHkM JOKYMEHTOB O MpO(ECCHOHANIBHOM NEPENOATrOTOBKE U
HNOBBILIEHUH KBATH(PUKALIUH 3aTIOJHSIIOTCS HA PyCCKOM S3BIKE.

2.3. Ilpm 3anonHeHuun OjgaHKa JAuIIOMa O  IPo(EeCCUOHAIBHOU
HEPENOATOTOBKE:

. nocine cinoB «HacTodmui AUIIIOM CBUAETEIBCTBYET O TOM, YTO...»
nuuryTess gamuiius, HUMs, OTYECTBO CIIyLIATENs, IMPOLIEAIIEro MOJHBIA Kypc
0o0y4YeHHUsl MO CHEHUAIBHOCTH MPO(ECCUOHANBHON MEePEnoJroOTOBKA U HUTOTOBYIO
aTTeCTAllMI0O B COOTBETCTBUU C JOKYMEHTOM, YAOCTOBEPSAIOIIUM JHYHOCTb, U
YKa3bIBAIOTCA JaThl OCTYIUICHUS! M OKOHYAHMS;

. nociie CJoB «mporien(a) NpoPecCHOHANbHYIO TEPENoArOTOBKY B
(Ha)...» numercs «OYY IO «Th»» u HauMeHOBaHUE CHEUUAIBHOCTU, IO
KOTOPOM CITyIIaTeNb MPOIIEN MOJHBIN Kypc 00y4eHUsI B COOTBETCTBUH C yUeOHBIM
IUTAHOM PO ECCUOHATBLHON MEPETNOATOTOBKH 10 CHEIMATbHOCTH;

. nociie cioB «PemieHue oT...» MUIIETCs YUCIIO0, MECALl U TOJ MPUHATHUS
pelIeHusI UTOTOBOM aTTeCTallMOHHON KOMHUCCHUU;

. 1ocjie  CJIOB  «JIUIJIOM TMPEJOCTABISIET TMpPaBO Ha  BEJEHUE
podecCHOHANILHOM AESITENBHOCTH B cepe...» MUIIeTCs « ».

HumioM o  npodeccHOHaIbHOM  MEPEenoJAroTOBKE  MOAMMCHIBACTCS
npejacenareseM rocy/1apcTBEeHHON 3K3aMEHAIIMOHHONM KOMHUCCHH, PYKOBOAUTENIEM
(pexktopoMm) u cekperapeM. Ha oTBemeHHbIX B OjaHkKe JAWIUIOMA O
npo(hecCHOHANBPHOM TEPENoArOTOBKE MECTaX YKAa3bIBAIOTCS PETrMCTPALMOHHBIN
HOMEp MO KHHUT€ y4eTa W BBIJaYd JOKYMEHTOB 00 00pa3oBaHWH, pacmindpoBKa
NOJIUCH TpeACenaTeNss TOCYAapCTBEHHOW HK3aMEHAMOHHOW KOMHUCCHUH U
pYKOBOAMTENS (PEKTOpa), TOPOJ, AaTa BbIAYU JOKYMEHTA U CTABUTCS MEYaTh.

24. K npuniomy o mnpodeccHOHANbHOM MEepPenoAroTOBKE IpUilaraercs
IPUIIO’KEHHE.

[IpunoxeHue 3amoiHsAETCs MEYaTHBIM CIHOCOOOM Ha PYCCKOM si3bike. B
JTAHHOM MPUIIOKEHUH YKA3bIBAIOTCS:

. dbaMunusi, UMs, OTYECTBO CIyIIATENs, MPOIIEAIIErO MOJHBIN Kypc
00y4eHHs] TI0 CHEeUHUATbHOCTH MPOodhEeCcCCUOHATBLHON MEepPEernoAroTOBKA U UTOTOBYIO
aTTeCTalHIO;

. noJHOEe O(pUIMaTbHOE HAUMEHOBAHME YUPEXKIEHUs O0O0pa3oBaHUs
(OUY AI1O «UTby») ¢ ykazaHnueMm BpeMeHH 00yUYEHHS B HEM;
. HAaUMEHOBAHUE CIIEHUATBHOCTH MPO(ECCHOHATBFHON MEePENOArOTOBKHY,

0 KOTOPOW CIyIIaTeNh MPOIIeSl 0O0y4eHHEe B COOTBETCTBUHU C YYEOHBIM TUTAHOM
poecCHOHATEHOM TIEPETOATOTOBKH 110 CIIEIIUATBLHOCTH,



. Ha3BaHUS JUCLMIUIMH, KOJIMYECTBO YYECOHBIX 4aCOB B COOTBETCTBUHU C
y4eOHBIM TIIAaHOM TMPOGECCUOHATBHOM TMEPENOATOTOBKUA IO CHEIUATBLHOCTH H
MTOJyYEHHBIE 110 HUM OLICHKU;

. HA3BaHUS TPAKTUK, KOJIMYECTBO YYEOHBIX YacCOB B COOTBETCTBUH C
y4eOHBIM TIIAaHOM TMPOGECCHOHATBHOW TMEPENOATOTOBKUA IO CHEIUATBHOCTH H
MOJYYEHHBIE 110 HUM OLCHKU;

. HA3BaHUE TEMbI BBHITIOJTHEHHOTO JUIIOMHOTO MPOoeKTa (paboThl);

. Ha3BaHMS NHUCIUIUIMH, IO KOTOPBIM CAAHBI 9K3aMEHBI, U MOJTYYCHHbBIC
110 HUM OLICHKH;

. HAaMMEHOBaHUE MTPUCBOECHHON KBaNu(pUKAIUU.

2.5. IlpunoxeHue TNONANUCHIBACTCA PYKOBOJAUTENEM (IUPEKTOPOM) U
CEKpeTapeM.

2.6. Ha  oTBemeHHBIX B  MPWIOKEHHH  MECTax  yKa3bIBAIOTCA
pPErucTpallMOHHBIA HOMED MO0 KHUTE YUeTa U BbIAAYU JOKYMEHTOB 00 00pa3oBaHUH
JIUIIIoMa O MpodeccnoHalIbHOM MepenoroToBKe, MPUIOKEHUEM K KOTOPOMY OH
ABIIAETCS, pacIM(ppOBKA MOAMKUCH PYKOBOAUTENS (PEKTOPA), CTABUTCS NEYATh.

2.7. Tlpm 3anonHeHHH  OJlaHKa  YJOCTOBEPEHHs] O  IOBBILICHUH
kBanupukanuu (10 72 4acoB, OT 72 4acoB):

. nocne cinoB «HacTosiee ymocToBepeHHE CBHAETEIBCTBYET O TOM,
YTO...» MUUIYTCS (PaMHIIUs, UMS, OTYECTBO CIYIIATENs, MPOIIE/IIETO TOBBIIIICHHE
KBaJM(HUKAIIMM ¥ HUTOTOBYIO aTTECTAllI0, B COOTBETCTBHU C JOKYMEHTOM,
yIOCTOBEPSAIONINM JIMYHOCTh W YKa3bIBAIOTCS JaThl Hayaja W OKOHYAHHS
HOBBIIIEHUS KBATU(UKALNY;

. Mocje CJIOB «mpoles(a) MoBbIIeHUEe KBadudukauuu B (HA)...»
numercs «OUY IO «I{Th»»;
. MOCJIE CIIOB «I10 JOTIOJIHUTEIBHOU MPOPECCUOHAIBHON MTPOrpamMMe. ..»

NUIIETCS HAMMEHOBAaHHUE JOMOJHUTENBHON MNPOQPEeCcCHOHANBHON MpPOrpamMMbl
MOBBILICHUS KBATU(PUKAIIUY;

. MOCJIE CJIOB «B 00BEME...» YKa3bIBAETCs 00I1ee KOJUIECTBO YUeOHBIX
YacoOB B COOTBETCTBHUU C y4€OHBIM IJIAHOM JOIMOJHUTEIBHON MPO(EeCcCHOHATBHOM
IpOrpamMmBbl;

. nocne cinoB «MrtoroBas pabora Ha TeMy...» YyKa3bIBaeTCsi TeMma
BBIMTYCKHOM pabOTHI.

2.8. IIpu 3anosiHeHuy OJaHKa YIOCTOBEPEHMSI O MOBBIIIEHUN KBaJIU(DUKALIUU
(ot 100 o 250 yacoB):

. nocye cioB «Hacrosmiee ynocToBepeHHE CBHUIETENBCTBYET O TOM,
4TO...» NUIIYTCS (paMuIIus, UM, OTYECTBO CIIyILIATENs, IPOIIE/IIETO OBBIIIEHHE
KBAIM(UKALIMM W MTOTOBYIO aTTECTALlMI0, B COOTBETCTBUM C JOKYMEHTOM,
YIOCTOBEPSIOIIMM JIMYHOCTh M YKa3blBAaIOTCS JaThl Hadaja M OKOHYaHUsA
MOBBILICHUS KBATU(PUKAIIUY;

. MOCJIE CIIOB «TMOBBIIAN(a) KBaTHpUKauio B...» numercs «OUY 10
«UTb»» u HauMeHOBaHHE OMOJIHUTEIHHOW MPO(EecCHOHATBHON MNpPOrpamMMbl
MOBBILICHUS KBATU(PUKAIUY;

. MOCJIe CJIOB «3a BpeMsi oOydeHws caai(a) SK3aMEHbl W 3a4eThl T10
OCHOBHBIM JUCUUIUIMHAM MPOrPaMMBI...» yKa3bIBaeTcs o00Iee KOJIUYECTBO



y4eOHbIX YacoB B COOTBETCTBMM C Y4E€OHBIM IUIAHOM JIOMOJHHUTEIBHOM
po(hecCHOHABHOM MPOTPaMMBI;

. nocne cinoB «MroroBas pabora Ha TeMy...» YyKa3bIBaeTCsi TeMma
BBIMYCKHOM pabOTHI.

2.9. VYpaocroBepeHHWe O TOBBIIIEHMH KBaTU(UKALNUKA TOJMUCHIBACTCS
pykoBoauteneM (pekropoM). Ha oTBeaeHHbIX B ONaHKE YIOCTOBEPEHHUS O
MOBBIIICHUH KBaNU(UKALMKA MECTaX YKa3bIBalOTCS PETUCTPALMOHHBIA HOMED
yIIOCTOBEpEHUs] MO KHUTE ydeTa U BbIJIa4M JIOKYyMEHTOB 00 00Opa3oBaHuUW,
pacimdpoBKa NOANNCH PYKOBOAUTENS (pEKTOpa), Ha3BaHUE ropoJia, 1aTa BbIAAYH
JOKYMEHTa U CTaBUTCS 1e€YaTh.

3. Y4eT J0KYMEHTOB 0 MPOo(ecCHOHAIbHOI MepenoAroToBKe u
NMOBbIIICHUH KBAJTUPUKATUT

3.1. BpiaBaemble JOKYMEHTHI O MPO(ECCHOHAIBHOM MEPEernoAroTOBKE U
NOBBIIICHUH KBATM(PHUKAIIUN MOJIEkKAT PErucTpalii B KHUTAX y4yeTa W BbIAAYU
JOKYMEHTOB O  Mpo(ecCHOHAIbHON  MEepenoAroToBKE W MOBBIIICHUH
KBaJM(UKALIMKU, KOTOpbIE OpOIIIOPYIOTCS, MPOHYMEPOBBIBAIOTCS W XPaHITCS B
apXHBe.

B kHure ydera © BbJAYM JOKYMEHTOB O Hpo¢eCcCHOHATBHOU
NEPETOATOTOBKE U MOBBIILIEHUHN KBATU(PUKALMU YKA3bIBAKOTCS:

. PETUCTPAIIMOHHBI ~ HOMEpP JOKyMEHTa O Tpo(eCCHOHATBHON
MEPETOATOTOBKE U MOBBIICHUH KBATH(PUKAIUY;

. dbamuus, UMs, 0OTYECTBO (CIIyIIaTes);

. cepus (IIpM  HaIWYMKM) W HOMep OJlaHKa JOKyMEHTa O
pohecCHOHATLHOM MEePETOATOTOBKE M MOBBIIEHUU KBaTU(PUKAIINH;

. JaTa MOCTYIUICHUS Ha 00y4YeHue;

. JaTa OKOHYaHUs 00Yy4EHHUS;

. ydeOHas  CIEeNHATBHOCTh  (TOABKO  mis  npodeCCHOHATBHON
NEePENnOATrOTOBKH);

. noyiydeHHass KBammdukanus (TONBKO I8 MPOQPECCHOHATBHON
NEePENnOATrOTOBKH);

. JaTa BhIIAYN;

. JaHHBIE JOKYMEHTA, YAOCTOBEPSIOIIErO JHYHOCTHh (CepHsi, HOMEp,

JaTa BbIJAud, HAMMEHOBaHHE TOCYIAPCTBEHHOTO OpraHa, €ro BbIAABILETO,
UJIEHTU(PUKAITMOHHBIM HOMED).

[Ipy HeoOXOAMMOCTHM B KHHIE Yy4yeTa M BBIJAYM JUILUIOMOB O
npodeCCUOHANBPHON — MEpPENOArOTOBKE M YAOCTOBEPEHHMH O  MOBBIIIEHUH
KBaJM(HUKAIIMA MOTYT OBITh YKa3aHbI HHBIE CBEICHUS.

3.2. HeBblnanHble JOKYMEHTHI O MPO(PECCHOHANTBHON MEPEenoAroTOBKE U
MOBBIIICHUH KBATU(DPUKAIIMHI U MIPUIIOKEHUS K HUM XPaHATCS B apXUBE.

3.3. Ilpumeamue B HErogHOCTh JOKYMEHTHI O MNPOQecCHOHATbHON
NEPENOArOTOBKE W TOBBIIMIEHUH KBaTU(UKALUKA YHUYTOXKAIOTCS B TOPSIIKE,
YCTaHOBJICHHOM 3aKOHOAATEIbCTBOM [UIsl YHUYTOXKEHHS OJaHKOB CTPOTOM
OTYETHOCTH.



4. Bbi1aya JOKyMEHTOB 0 NPOo(eCcCHOHAIbHOI MepenoaroToBKe u
MOBBIICHUH KBAJIN(PUKALMA

4.1. OcHoBaHMeM [UIsi BBIJAYM JOKYMEHTOB O HpoeCCHOHATBHOU
NEPETOATOTOBKE U MOBBIIMICHUN KBaTU(UKALWU SBISETCS MpHUKa3 00 OKOHYAHUU
oOyJeHwus.

JIOKyMEHT ©0 mnpoQecCHOHATbHON TMEPENOArOTOBKE U MOBBIIICHUU
KBaIM(UKALIMM BpyYaeTcs NEPCOHAIBHO JMIy, MPOLIEAIIEMY MOJHBIM Kypc
0oOy4eHUsT M UTOrOBYIO aTTECTALMIO, IOJ POCHHCHh B KHUIE YyyeTa W BblJA4U
JOKYMEHTOB O  MNpOo(ecCHOHAJIbHON  MEpenoAroTOBKE W NOBBILICHUU
KBaJTU(DUKALINH.

JIOKyMEHT O MNpoPEecCHOHANbHON MEPENOArOTOBKE M IOBBILIEHUH
KBaJIM(PMKALIMM MOKET BBIAABATHCS IPYIOMY JIMILY IIOJ POCIIHCh B KHUIE y4yeTa U
BbIIaYU JOKYMEHTOB O TNpO(eCCHOHATBHOW MEepPenoJAroTOBKE M TMOBBIIICHUN
KBaJM()UKALIMU TI0 TOBEPEHHOCTH, O()OPMIIEHHOM B YCTAHOBICHHOM IMOPSIAKE, WIN
NEePEChUIaThCS MO MOYTE 3aKa3HBIM MMMCHMOM C YBEJAOMJICHHEM O BPYUCHHHU.

4.2. B caywae yTpaThl, MNpPUBEAEHUS B HErOJHOCTh JUILJIOMAa O
npo(hecCHOHANBPHOM  MEpPENnoJArOTOBKE W yJOCTOBEPEHHS O  TMOBBIIMICHUU
KBaJM(UKAMK U (WIH) TIPUIIOKEHUS K HEMY UX JTyOJIUKAThl BBIJAIOTCS B MOPSJIKE,
YCTaHOBJIEHHOM 3aKOHOJATEIbCTBOM 00 aAMHUHHUCTPATUBHBIX MPOIIETypax.

4.3. Ilpm 3amosHeHuMM nAyOIMKaTa JOKyMEHTa O Hpo(eCCHOHATBHOU
NEPENOArOTOBKE W TIOBBIIIEHWH KBaJU(pUKALMM B IPaBOM BEPXHEM YIIIy
BHYTPEHHE! CTOPOHBI OT PYKH MUILETCS CIIOBO «AYOJIHMKaT» Ha sI3bIKe OJIaHKa.

4.4. Jlyonukar pgumiaoMa o0  Ipo(eCcCHOHATBHOM  MEpenoAroTOBKE
HOJIUCBHIBAETCA  PYKOBOJIUTENEM (IUPEKTOPOM), IIpelacedareyieM HTOroBOU
HK3aMEHALIMOHHONW KOMHUCCUH, CEKPETapeM, a YAOCTOBEPEHHE O TIOBBILIEHUU
KBaJIM(DUKALIMU - PYKOBOJUTENEM (AUPEKTOPOM).



C ITOJIO’KEHUEM O3HAKOMJIEH:
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