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1. OBIIHME ITOJIOKEHUA

1.1. Hacrosmas AODKHOCTHAasE WMHCTPYKLHMS omnperenseT (yHKIMOHAIbHBbIE OO0S3aHHOCTH,
IpaBa U OTBETCTBEHHOCTh Metoaucra OOpa30BaTENbHOTO YaCTHOIO YUPEKIACHUS JTOMOJIHUTEIBLHOTO
npo¢eCCHOHATLHOTO 00pa3oBaHMsl «Y4eOHOro eHTpa «AMyseT» (aajee - YUpexaeHue).

1.2. MeroaucT Ha3HauaeTcs Ha JOJKHOCTb U OCBOOOXKAETCs OT JODKHOCTH B YCTAaHOBICHHOM
JENCTBYIOIUM TPYIOBBIM 3aKOHOATEIbCTBOM MOPSAKE IPUKa3oM JIUpeKTopa YupexacHus.

1.3. Metoauct YupexaeHus NOAYUHSIETCS HEMOCPEACTBEHHO 3aMECTHUTENIO IUPEKTOpa IO
yueOHO-METOIN4eCcKOoil paboTe.

1.4. OCHOBHBIMH HaIpaBJICHUAMH AesATeNbHOCTH MeToaucta siBisercss Opranusaius padoThl B
COOTBCTCTBHUHU C yCTaHOBHeHHBIM HOpH,Z[KOM 148 HeﬁCTBYIOHlHMI/I pyKOBOI[HH_II/IMI/I ,Z[OKYMGHTaMI/I 10
OpraHu3amuu, pa3paboTKe, PeIEH3NPOBAHUIO U TOATOTOBKUA K YTBEPKIACHHUIO Y4EOHO-METOIMIECKOM
JTOKYMEHTAIlMHM, TOcoOMi (y4eOHBIX KypCOB, THIIOBBIX MEpeYHEl 00OpyHOBaHMS, AUTAKTHYECKUX
MaTepHuasoB | T.1.) YUPEKICHHUS.

2. KBAJIN®OUKALIMOHHBIE TPEBOBAHUS METOJUCTA YUPEXJIEHUSA
2.1. MeToucT OTHOCHUTCS K KATETOPUH CIELIMAIMCTOB.
2.2. Meroauct NoT4UHSIETCS 3aMECTUTEIIO AUPEKTOPA MO YIeOHO-METOIUYECKOM paboTe.
2.3. Ha gomxHOCTSF MeTOMMCTa Ha3HAYACTCSA JIMIIO, HMEIOIEe BEICIICE
npodeccroHabHOE 00pa30BaHUE M CTaX MEAArorndeckoil paboThl HE MeHee 3X JeT WM CTax
paboThI B JOHKHOCTH METOAMCTA HE MEHEe 2X JIeT.
2.4. MeTouCT JOJIKEH 3HATh:
- Konctutynuto Poccutickoit @enepanuu;
- 3akoHBI PO, nocranosnenus u pemenus IIpasurensctsa PO 1 pernoHanbHbIX
OpraHoB yIpaBJeHUs 00pa30BaHUEM IO BOIIPOcaM 00pa30BaHMUS;
- KOHBEHIIMIO O TIpaBax peOeHKa;
- IPUHIUIBI AUIAKTUKH;
- OCHOBBI TI€IATOTUKU U BO3PACTHOM MCUXOJIOTUH;
- 0011IMe ¥ YaCTHBIE TEXHOJIOTHH MPEToaBaHus;
- METOJIUKH BJIAJICHUS W MPUHIUIIBl METOAMYECKOTO oOecreueHus: yaeOHOTo
npeaMeTa WK HalpaBieHus AeSITeIbHOCTH;
- CHCTEMY OpraHu3aluu 00pa3oBaTeLHOTO MPOIIecca B yUPESKICHUY;
- IPUHIUIBI U MOPSIO0K pa3pabOTKU y4yeOHO-IIPOrpaMMHOM JOKYMEHTALUH,
y4eOHBIX TUIAHOB M0 CIEIUATBHOCTSM, OOpa30BaTENbHBIX MPOTPAMM, THIIOBBIX
NepevHer y4eOHOro 000pyA0BaHUS U APYTrol yueOHO-METOINYECKON JOKYMEHTAITUH;
- METOJIMKY BBIABIICHU, 000011IeHNs U pacipocTpaHeHust 3)(HEeKTUBHBIX (GOpPM U METOJIOB
MeJarornyeckoil paboThl B yUpEKICHUSX;
- IPUHITUIIBI OPTaHU3AINH U COJIePIKaHNe PA0OTH METOANYECKUX OO0bEIUHEHUN
MeJarornyeckux paboOTHUKOB YUPEKICHHUI;
- OCHOBBI pa0OTHI C U3/1aTEIbCTBAMH;
- IPUHIUIBI CUCTEMATHU3AIMH METOINYECKUX U HH(POPMALIMOHHBIX MaTEPHAJIOB;
- OCHOBHBIE TPEOOBAHHUS K AyIMOBU3YaTbHBIM M HHTEPAKTUBHBIM CPEIICTBAM
o0Oy4deHus, OpraHu3aliy Ux MpoKaTa;
- copepkanne (hoHAa yIeOHBIX TTOCOOMIA;
- OCHOBBI TPY/IOBOTO 3aKOHO/IaTeIbCTBA, IMPaBUJIa U HOPMbI OXpaHbl TPya,
TEXHHUKHU 0€301IaCHOCTH U MPOTUBOIIOKAPHOW 3aIUTHL;
- OCHOBBI JIOBpa4€OHOW MEIUIIMHCKON TTIOMOIITH.
2.5. Bo Bpemsi oTcyrcTBHS MeToAMCTa (OTHYCK, OOJE€3Hh M TMp.) €ro OO0sM3aHHOCTH
WCIOJIHSET JINLIO, HA3HAYEHHOE MTPUKA30M PYKOBOJIUTENS YUPEKICHUS.
JlanHOeE nHI10 TpHoOpETaeT COOTBETCTBYIOIIME MTPaBa M HECET OTBETCTBEHHOCTh 3a
KaueCTBEHHOE U CBOEBPEMEHHOE HCITOJIHEHUE BO3JIOKEHHBIX Ha HEro 00sS3aHHOCTEH.



3. IOJIDKHOCTHBIE OBA3AHHOCTHU METOANUCTA YUYPEXIEHUA

J171s1 BBIMOSTHEHUS BO3JIOKEHHBIX Ha Hero GpyHkiuit Metonuct 00s13aH:

3.1.  OpraHuzyeT METOJUYECKYIO paboTy B 00pa30BaTEeIbHOM YUPEKICHHUH,

(GUITBMOTEKH, METOANYECKUH, y4eOHO-METOANICCKIN KaOWHET.

3.2. Awnanusupyer COCTOSHHE Y4eOHO-MeTOAWYecKOH  (yueOHO-TPEeHHPOBOUYHOW) B
YUPEKIECHUN U pa3pabaThiBaeT MPEII0KESHHS 0 MOBBIIICHUIO €€ 3()PEKTUBHOCTH.

3.3. B yupexneHHSX JONOJIHHUTENBHOTO O0Opa30BaHUS YYacTBYeT B KOMIIJICKTOBAaHUH
Y4EOHBIX TPYII 00yYarOIIHXCS.

3.4. OxasplBaeT NOMOIIb NENArOTMYeCKMM pabOTHHKaM B OIpPEICICHUH COJACpKaHUs,
($hopmM, METOZIOB M CPEJICTB OOyUYECHUS.

3.5. Ilpunumaer ydactue B pa3paboTKe METOIMYECKUX U HH(POPMALMOHHBIX MaTepHAJIOB,
JIMarHOCTHKE, MIPOTrHO3UPOBAHUH u IUTAHUPOBAHUH MOJATOTOBKH,  MEpPEnoJroTOBKU
U TIOBBIIICHUU KBAIM(UKAUN PYKOBOJHUTEICH M CHEIHMAIMCTOB YUPEIKICHHUS.

3.6. Cocrapnsier yueOHbIe, y4eOHO-TEeMaTHUYECKHUE IUIaHbl U MPOrPaMMbl MO JAUCHUIUIMHAM
U y4eOHBIM KypCaM.

3.7.  Oxa3bpIBaeT KOHCYJIbTATUBHYIO U MPAKTHYECKYIO TOMOIIb Me1arorH4eCKUM pabOTHUKAM
YUpEKACHUS 00pa30BaHUsI IO COOTBETCTBYIOIIMM HAIPABICHUSM JCSATEIbHOCTH.

3.8.  VYuyacTByeT B OpraHu3alMd TOBBIIICHUS KBaTU(UKAIIUU U TEepenoAroTOBKU
pabOTHHKOB IO COOTBETCTBYIOLINM HAIPABICHUSM.

3.9. Opranmsyer paboTy 10 y4eOHO-METOAUYECKOMY  OOECIEUEHHUIO COJACpIKAHUS
oOpa3oBaHwUs.

3.10. VYyactByeT B pa3pabOTKe TMEpPCHNEKTHUBHBIX, YYEOHBIX IMOCOOWN, METOIMYECKHUX
MaTepHaoB.

3.11. Hudopmupyet y4eOHO-METOIUUECKHI KaOWHET 00 W3/TAFOIIHMX CS
yueOHMKaxX, y4eOHBIX IOCOOMSX, BHAEOMATEepHUaiax, ayJUOBH3YAIbHBIX M JAPYIHX CpEACTBaX
0oOy4eHHS ¥ aHATM3UPYET MOTPEOHOCTh B HUX YUEOHOTO IIEHTpA.

3.12. Opranuzyer oOcinyxuBaHue aOOHEHTOB (WIBMOTEKM M H3YYEHHUE COJEpIKAHHS
ocoouii.

4. TIPABA METOJUCTA YYPEXJIEHUA

Metoauct umMeeT MmpaBo:

4.1. 3HaKOMHTbCA C NPOEKTaMU PEUIEHHH PYKOBOACTBA IPEIIPHUATH, KACAIOIUMUCS
€ro JesTeIbHOCTH.

4.2. Ilo Bompocam, HaXxOJSIIMMCS B €r0 KOMIIETEHLIMH, BHOCUTb Ha PacCMOTpPEHHUE
PYKOBOJICTBA YUPEKIACHUS IPEUIOKEHUS 110 YIYUILIEHUIO JESITEIbHOCTH YUPEKICHUS U
COBEPILICHCTBOBAHHUIO METOJIOB pabOThI; 3aMEUYaHHUs MO ACITEIbHOCTH PAOOTHUKOB
YUPEKACHHUS; TpeiaraTb BapUaHThl YCTPAHEHHUS HUMEIOIIUXCA B AEATEIbHOCTH YUPEKICHUS
HEJ0CTaTKOB.

4.3. 3anpamuBaTh JUYHO WIH IO MOPYYEHHUIO PyKOBOJACTBA YUPEXKIEHUS OT CTPYKTYPHBIX
MOJPA3/ICICHN U CHEIHMAIUCTOB HH(POPMALUI0O U JIOKYMEHTHI, HEOOXOAMMBIE ISl BBIITOJIHEHUS
CBOUX JIOJDKHOCTHBIX 00SI3aHHOCTEH.

4.4. IlpuBnexaTh CHENMAIMCTOB K PEUICHUIO 3a/a4, BO3JIOXKEHHBIX Ha Hero (eciu
9TO NPEAYCMOTPEHO MOJIOKEHUSIMHU).

4.5. TpeboBaTh OT PYKOBOJCTBA YUPEKICHHUS OKa3aHUS COJIEHCTBHS B MCIIOJHEHUH
CBOUX JIOJDKHOCTHBIX OOSI3aHHOCTEH U Mpas.

5. OTBETCTBEHHOCTb METOJAUCTA YYPEXJIEHUWSA

5.1.MeTtonucT HeECeT aJIMHMHHCTPATUBHYIO, IUCHUIUIMHAPHYIO M MaTepuaibHyl0 (a B
OTACJIbHBIX ClIy4dasaX, NPCAYCMOTPCHHBIX 3aKOHOAATCIILCTBOM PCD, - YTO.HOBHyIO) OTBECTCTBECHHOCTDH
3a:



5.1.1.Henamnexaruee oOecrieuenne
OpraHm3anuu, pa3pabOTKH, pEIEH3UPOBAHHUS W  TMOJATOTOBKM K YTBEPXKICHHUIO Y4eOHO-
METOAMYECKON JOKyMEHTAIMH, MOocoOuii (y4eOHBIX KypCOB, THIIOBBIX TIE€peUHE OO0OpYIOBaHUSA,
TUIAKTUYECKUX MAaTEPUANIOB U T.J.) YUPEKICHUS.

5.1.2.HeBbInonHeHNE WM HEHAJISKAIIEE BBITIOJTHEHHUE CITY)KEOHBIX YKa3aHUN aJIMHUHUCTPAIIUHA
Yupexaenus.

5.1.3.HeBpinonHeHne WIM HEHAJJIEXKAIlee BBITIOTHECHUE CBOMX TPYIAOBBIX (YHKIHH W
MOPYYEHHBIX €MY 3ajay.

5.1.4.HenpaBoMepHOE HCIIOIB30BAHUE MPEIOCTABICHHBIX CIY)KEOHBIX IMOTHOMOYHUH, a TaKKe
WCIIO0JIb30BAHUE UX B JIMYHBIX LIEJIAX.

5.1.5.HenocToBepHyto nHGOPMAIINIO O COCTOSTHAN BBITIOJIHEHHS TIOPYUYCHHON €My pabOoTHI.

5.1.6.Henpunstie Mep 1O NPECEUCHUIO BBISBICHHBIX HAPYIIEHUM TMPaBUII TEXHUKU
0€30MMacHOCTH, MPOTUBOMOKAPHBIX U IPYTHX MPAaBHII, CO3AAIOIINX YIPO3y ACITEIbHOCTU Y UpexkKICHUS
U ero pabOTHUKAM.

5.1.7.Heobecnevyenue coOM0ICHUS TPYIOBON AUCITUTITMHBI.

5.2. Ouenka paboTel MeToancTa OCYyIIeCTBISCTCS:

5.2.1.JlupextopomM YUpexIeHUs - PEryIsipHO, B MPOIECCE MOBCEAHEBHOTO OCYIIECTBICHUS
pabOTHHUKOM CBOMX TPYIOBBIX (DYHKITHIA.

5.2.2.ATTecTallMOHHON KOMHCCUEN YUpeXICHUs - MEPUOJIMYECKU, HO HE pexe | paza B nBa
rojia Ha OCHOBaHUU JOKYMEHTHPOBAHHBIX UTOTOB PAOOTHI 32 OIECHOYHBIN MIEPHUO.

5.3. OCHOBHBIM KPHUTEPHEM OILIEHKH paboThl Meroaucra SBISETCS KA4eCTBO, IOJTHOTA H
CBOEBPEMEHHOCTH BBITIOJIHEHUS UM 3a71a4, IPEAYCMOTPEHHBIX HACTOSIIEH HHCTPYKIIUEH.

6. YCJIOBHUSA PABOTHBI U ITOPAJOK OIIVIATBI TPYJIA METOJAUCTA
YUYPEXJIEHUA

6.1. Pexxum paboTel MetoaucTa YdapexkaeHus ONpeesieTcs] B COOTBETCTBUU ¢ [IpaBumamu
BHYTPEHHETO TPYIOBOI'O PACIOPAIKA, YCTAHOBICHHBIMHU B IIPEAIIPUATHH.

6.2. YcnoBus omiarsl Tpyna Metoaucrta YupexxaeHus ONpeestoTca B COOTBETCTBUU C
[TonoxxenueM 00 oriaTe Tpy/ia MepcoHaa.

7. BAKJIIOYUTEJIBHBIE ITOJIOKEHUA

7.1. Hacrosmas JIoMKHOCTHAs MHCTPYKIIUSL COCTaBJIEHA B IBYX DK3EMILISIpaX, OUH U3
KOTOPBIX XpaHUTCA y YUPEKACHUs, IpYroil — y pabOoTHHKA.

7.2. V3MeHeHus M [OINOJHEHHUS B HACTOSIIYIO JIOJDKHOCTHYIO HWHCTPYKIIMIO BHOCSTCS
npukasom Jlupekropa YupexaeHus.

C OondicHocmHoUu UHCMpYKYUell 03HAKOMAEH U
coenacem:

/ /

(MuuHas NOONUCy) (DHO) (Oama)

OK3eMNIIAP OONHCHOCMHOU UHCMPYKYUU HA PYKU
NOAYYUL U 00A3VI0CL XPAHUMb €20 HA pabodem
Mmecme:

/ /

(MuuHas NOONUCy) (DHO) (Oama)



